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MEMORANDUM

Sub: Change of Role of Alternate Custodian on SPARROW Portal - Reg.

Ref: This Office Memorandum dt.24.07.2020 regarding Implementation of APAR
writing on SPARROW from 2019-20 onwards, uploaded in website
www.incometaxhyderabad.gov.in
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Kind reference is invited to the above.

2 In connection with assignment of Alternate Custodian role on SPARROW,

kind attention is invited to para 6 of this Office memorandum dated 24.07.2020 which reads
as follows :

“ Any change in incumbent alternate Custodian owing to reasons like transfer, retirement,
long leave etc., should be intimated by the concerned CCIT/DGIT/PCIT/CIT immediately to
the Pr.CCIT, Hyderabad with details of the new incumbent and copy of CTC for allotment of
the Alternate Custodian role to the new incumbent.”

3. However, many requests for change of Alternate Custodian Role are being
directly sent by the Relieved Officer or New Incumbent instead of sending them through
concerned CCIT/DGIT/PCIT/CIT. In this regard, it is once again requested to ensure that any
request for change of role of Alternate Custodian on SPARROW Portal is strictly sent by/
through concerned CCIT/DGIT/PCIT/CIT. ’

Yours faithfully,

W‘
P

(PEEYUSH SONKAR)
Commissioner of Income Tax
Encl : As above. (Admn & TPS), Hyderabad

To -
All the CCSIT/DGSIT/PCSIT/CSIT in AP & Telangana Region
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. X Officers and Alternate Custodians are requested to initiate the
mw in advance and latest by 30/07/2020 so as not to miss the
1 m w to convey that failure to write the APARSs on SPARROW
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